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1. HACHIOPT ®OHJJA OHEHOYHbBIX CPEIACTB

1.1. Ob6sacTb NpUMEeHEHU s

®onxa omeHouHbix cpeactB (POC) — HeoTbemsieMas uacTh paboueit
nporpaMmbl  AucUMIUIMHBL  «TexHonorun  wU@PpoBOro  oOpa3oBaHUsA» U
MpelHa3HAYeH JUIsi KOHTPOJIA UM OLEHKH O0pa3oBaTENbHBIX JIOCTHXKEHUI
CTYJIEHTOB, OCBOUBILHX IPOrPaAMMY TUCUUILIINHBI.

1.2. Hesn u 3ap0a4n GOHIA OLIEHOYHBIX CPEICTB

[Hene  @®OC — yCTaHOBUTH COOTBETCTBHE ypPOBHS  IOATOTOBKHU
oOyuaromerocsi tpedboBanusim PI'OC BO — OakanaBpuar Mo HanpaBJICHUIO
nmoarotoBkrn  44.03.03 CnenuanpHOE (medexromoruueckoe) oOpa3oBaHue,
YTBEPXKJCHHBIM TMPHUKa30M MUHHUCTEpCTBa 00pa3oBaHUS M HaykKW Poccuiickoit
Oeneparuun ot 22.02.2018 1. Ne 123 (c UBMEHEHUSMH U JOMOJHECHUSIMU),
[TpodeccroHanbHbIM CTaHIAPTOM, YTBEPXKJICHHBIM [Ipukazom MwuHHCTEpCTBa
Tpyda u couuanbHoM 3ammuthl Poccuiickoit ®enepanuu «OO0 yTBEpKICHUH
npodeccuonanbHoro crangapra» «llemaror» (memaroruueckas NeATEIbHOCTH B
cdepe TOIKOIbHOTO, HaYalbHOr0 00IIEro, OCHOBHOTO OOIIETo, CPEAHET0 OOIIETOo
oOpazoBanus) (BocmuTaTelb, y4uTenb) OT S5 aBrycra 2016 1. Ne 422-H,
[IpodeccuonanbupiM  ctanmaptTom «llemaror-ncuxonor (mcuxojor B cdepe
obpazoBanus)» ot 24 uronst 2015 r. Ne 514-H, [IpodeccrnoHanbHBIM CTaHIAPTOM
«Ilemaror-nedexronor» ot 13.03.2023 r. Ne 136-H.

1.3. Ilepeyenbr koMmneTeHUMd, (popMHUPyeMBbIX B TMpouLecce OCBOCHMS
OCHOBHOI 00pa30BaTeJIbHOI MPOrPaAMMBbI

[Ipoiecc  ocBOE€HMSI ~ TUCHUIUIMHBI ~ HampaBieH Ha  (HOpMHUpPOBaHUE
CIEAYIOINX KOMIETEHINN U UTHANKATOPOB UX TOCTHUKEHHUS:

Kox mo ®I'0OC BO | Nuankarop 10CTHKEHUsI

YHuBepcaabHbIe

Ob6uenpodeccrnoHalbHbIE

OIIK-9.1. XapakTepu3yeT OCHOBHbIE
MPUHIIMIIBI pabOThI COBPEMEHHBIX
UH(OPMALMOHHBIX TEXHOJIOTUI
OIIK-9.2. CriocobeH ucnonb30BaTh

OIIK-9. Cnnoco6eH MOHUMATh TPUHIIUIIBI COBpEMEHHbIE HH()OPMAIIMOHHBIE TEXHOJIOTHU
paboThl COBPEMEHHBIX HH(OPMAIIMOHHBIX JUIS pEelIeHus 3a/1a4 MpoQeccuoOHaAIbHON
TE€XHOJIOTHI U UCTIOIb30BATh UX JJIA PEUICHUsI | AESATEIbHOCTH

3a/1a4 MpoQecCUOHANBHOMN IeATETHbHOCTH OIIK-9.3. CriocobeH ucrmonb30BaTh HABBIKU

BJIa/ICHUSI COBPEMEHHBIMHU
UH(POPMALMOHHBIMH TEXHOJIOT MMM IS
peleHus 3a1a4 npogecCuoHanbHOM
JESITEIBHOCTH

[TpodeccronanbHbIe




1.4. Dranbl ¢popmMupoBaHMS KOMIIETEHUMH M CPeACTBA OLECHUBAHUSA
YPOBHSI X ¢()OPMHPOBAHHOCTH

Jransl popmupoBanus komnereHuuii | Kommerenmumn KoHTpPOJ/IbHO-0LIEHOYHbIE
cpeacTsa / cnocod
OlleHHUBAHUS

OIIK-9 VY CTHBIN 0IPOC, TECTOBBIN
Tema 1. MUadopmaruka, Kak HayKa. KOHTPOJIb, BBIIIOJIHEHUE
IIPaKTUYECKUX 3aJaHUN

OIIK-9 VY CTHBIN 0IPOC, TECTOBBIN
Tewma 2. YcTpoicTBO KOMIIBIOTEpA. KOHTPOJIb, BHINIOJIHEHUE
IIPaKTUYECKUX 3aJaHUI

OIIK-9 VY CTHBIN 0IPOC, TECTOBBIN
KOHTPOJIb, BHITIOJTHEHHE
IIPaKTUYECKUX 3aJaHUN

Tewma 3. [IporpammHoe obecrieueHne
KOMITBIOTEPOB.

OIIK-9 VY CTHBIN 0IPOC, TECTOBBIN
Tema 4. KomnbroTepHbie ceTu. KOHTPOJIb, BBIIIOJIHEHUE
IIPaKTUYECKUX 3aJaHUI

OIIK-9 [ToaroToBka MyabTUMETUNHBIX
Tema 5. MynbTuMeIMitHbIE TEXHOJIOTHH. MIPE3ECHTALINM, BBITTOJTHEHUE
MIPAKTUYECKUX 3aJaHUI

OIIK-9 VYeTHBIN OnpoC, TECTOBBIN

Tema 6. OcHOBBI HHPOPMAITIOHHOM
KOHTPOJIb, BBITIOJTHEHHE

0e30IMacHOCTH. N
MPAKTHUYECKUX 3aJaHu

Texkymas arrecrauus OIIK-9 KontpospHast pabota

IIpomeskyTOoUHaAs1 aTTecTALMS OIIK-9 3auer

1.5. Onucanue nokasaresieid GOPpMHUPOBAHUA KOMIIETEHIINH

Koa xomnereHuun Pe3yabTaTtel chopMupoBaHHOCTH

3HaTh COBpEMEHHbIE MH(OPMAIIMOHHBIE TEXHOJIOTUHU U ITPOrPaMMHBIE
CpEeZACTBa, B TOM YHUCJIE OTEUECTBEHHOTO NPOU3BOACTBA P PEILICHUH
3aa4 Npo¢ecCuOoHaIbHOM JIeTEIbHOCTH Ha 6a30BOM YPOBHE,
COBpEMEHHbIe HH(POPMALIMOHHBIE TEXHOJIOTUH U POTrPaMMHBIE
CpEeZCTBa, B TOM YHCJIE OTEUECTBEHHOTO NPOU3BOACTBA IPHU PEIICHUH
3aa4 Npo¢ecCOHATIBHOM I TEbHOCTH Ha IPOIBUHYTOM YPOBHE.
VYMeTb BbIOHMpPATh COBPEMEHHbIE HH(POPMALIMOHHBIE TEXHOIOTHU U
IpOrpaMMHBIE CPEJCTBA, B TOM YHCJIE OTEUECTBEHHOIO IIPOU3BOICTBA
IpU PELIeHNH 3a/1a4 MPo(ecCHOHAIbHON AeATeNbHOCTH Ha 0a30BOM
YPOBHE, BEIOUPATh COBPEMEHHbIE HH()OPMAIIMOHHBIE TEXHOJIOTUU
IIPOrPaMMHBIE CPEICTBA, B TOM YHCJIE OTEYECTBEHHOTO IPOM3BOCTBA
IpU PELIeHNH 3a/1a4 MPOo(hecCHOHATBHON AEATEIIbHOCTH Ha
IIPOJBUHYTOM YPOBHE.

Brnanets HaBbIKaMH IPUMEHEHUS] COBPEMEHHBIX HH(POPMALIMOHHBIX
TEXHOJIOTMI U TPOrPaMMHBIX CPEJCTB, B TOM YHCJIE OTEYECTBEHHOTO
MIPOU3BO/ICTBA, NIPH PELICHUHU 33a4 NMPOPECCHOHATBHOM
NeITeIbHOCTH Ha 0A30BOM ypOBHE, HaBbIKAMH ITPUMEHEHHUS
COBPEMEHHBIX HH(POPMAITUOHHBIX TEXHOJIOTUI U IPOTPAMMHBIX
CPEICTB, B TOM YHCJIE OTEYECTBEHHOTO IIPOM3BOCTBA, IPH PEILICHUN
3a1a4 npoecCHOHATIBLHOMN IeITENLHOCTH Ha IPOIBUHYTOM YPOBHE.

OIIK-9. Cnocoben
MOHUMATh MPUHIIUIIBI
paboThl COBPEMEHHBIX
MH(OPMAIIMOHHBIX
TEXHOJIOTUH U
HCITOJIB30BATh UX IS
peleHus 3aaa4
npodeccruoHaIbHON
JIeATEIIbHOCTH




1.6. Kpurepuu ouneHMBAHUSA KOMIIETeHIIU

(popmupoBanusn

Ha PpasHbIX IJTalax MX

Bua yueOHo# paGoThl

KoaunuecTBo
0a,1J10B

(010110

0-390

300

Y CTHBIC OTBETHI HA CCMUHAPCKUX 3aHATHUAX

BrImosiHeHUE ¥ 3amIuTa MPaKTUYECKUX / 1a00paTopHBIX paboT 60

30

CamocTrosrenbHas padora

30

60

WNubie Busbl yueOHOM paboTh! (IOArOTOBKA MPE3EHTALUHY, 10
Harnucanue pedepara, pelieHre 3aaad u ap.)

10

Bcero

100

HaxkonureanHas cucteMa oneHuBanus no 100-0aaabHOM HIKaJIe

YeT1pipexoaiibHas
CHCTeMA OLEHUBAHUS
IK3aMeHa

100-6annbHAR
KaJaa

BykBeHHas IKaJIa, cooTBeTcTBYIOIast 100-
0aJIBbHOI MmIKaTe

Cucrema
OLlCHHBaHUA
3a4era

OTIHYHO

90-100

A — OTJINYHO — TEOPETHUYECKOE COAEPHKAHNE
Kypca OCBOEHO TIOJTHOCTBIO0, 0e3 TIPO0OeIoB;
HEO00XO0IMMbIE MPAKTHYECKUE HABBIKU PaOOThI
C OCBOCHHBIM MaTepHaIOM C(OPMHUPOBAHBI;
BCE IIPEAYCMOTPEHHBIE IIPOrpaMMOi
o0y4yeHus1 yaeOHbIE 3aJaHNS BBIIIOJITHEHBL,
Ka4eCTBO UX BBIIOJIHEHHUS OLICHEHO YHCIIOM
6ay10oB, OJIM3KHM K MAaKCUMAJIEHOMY

Xopoio

83-89

B — oueHb x0poI110 — TEOpeTHIECcKoe
COZIepIKaHKE Kypca OCBOCHO MOJIHOCTBIO, 0e3
po0enoB; HeOOXOMMBbIE TPAKTUIECKHE
HaBBIKK PabOTHI C OCBOGHHBIM MaTEpHaJIOM B
OCHOBHOM c(hOPMHPOBAHBI; BCE
MpeyCMOTPEHHBIE TIPOrpaMMOi 00yUdeHHUs
yueOHbIE 33/JaHMs! BBITIOTHEHbBI, KAYECTBO
BBINTOJIHEHHS OOJIBIINHCTBA M3 HUX OLIEHEHO
YHUCIIOM 0aJUI0B, ONM3KUM K MAaKCHMAJILHOMY

Xopoio

75-82

C — XOpOIIO — TEOPETHUECKOE CONEePIKaHUE
Kypca OCBOEHO IIOJIHOCTBIO; HEKOTOPBIE
NPaKTUYECKUE HaBBIKU PaOOTHI C OCBOSHHBIM
MaTtepHraioM cOpMHUPOBAHBI HEIOCTATOYHO;
BCE TIPEAYCMOTPEHHBIE IIPOrpaMMOn
o0yueHus: yaeOHbIe 3aJaHNs BHIIIOTHEHBL,
Ka4eCTBO BHIITOHEHUS HH OTHOTO U3 HUX HE
OLIEHEHO MHUHHMAJILHBIM YHCIIOM 0asuioB,
HEKOTOpbIE BHBI 3a1aHHI1 BHITIOIHEHBI C
OLINOKaMH

YV 10BNIETBOPUTEIBHO

63-74

D — ynoBIeTBOPUTENBEHO — TEOPETHUECKOS
CoJIep)KaHue Kypca OCBOCHO YaCTUIHO, HO
npoOeITBl He HOCST CYILIECTBEHHOIO
XapakTepa; HeoOXOIMMBIE PAKTHUCCKUE
HaBBIKU pabOTHI C OCBOCHHBIM MaTEpHaIoM B
OCHOBHOM c(hOpPMHUPOBAHEI;, OOJIBITHHCTBO
MPEyCMOTPEHHBIX ITPOrPaMMOi 00yIeHuUs
y4eOHBIX 3aJJaHUH BBITIOIHEHO, HEKOTOPHIE 13
BBINTOJTHEHHBIX 3a/IaHUH COJeprKaT OUIHOKH

y,[[OBJ'IeTBOpI/ITeJ'ILHO

50-62

E — mocpencTBeHHO — TEOpeTHYECKOe
coJiepKaHNe Kypca OCBOCHO YaCTHIHO;
HEKOTOpBIC TPAKTHUECKIE HABBLIKN PabOTHI He
chopMHUpOBaHBI, MHOTHE TIPETYCMOTPEHHEIE
yaeOHOI mporpamMmoii o0ydeHus yaeOHbIe

3aureHo




3aJaHus HC BBITIOJIHCHBI 00 KaYeCTBO
BBITIOJIHCHHBIX HEKOTOPBIX U3 HUX OLICHECHO
YHUCJIOM 6aJ'IJ'IOB, ONM3KHM K MHWHUMAJIbHOMY

HeynoBnetBopurensHo 21-49 FX — Hey1OBIETBOPUTEIBHO — TEOPETUUECKOE
CoJiepKaHNE Kypca OCBOCHO YaCTHIHO;
HEOOXOTUMBIC MPAKTHUYCCKIEC HABBIKH PaOOTHI
C OCBOCHHBIM MaTepHajIoM He
c(hOpMHPOBAHBL; OONBITHHCTBO
MPEAYCMOTPEHHBIX YI4eOHOH MporpaMmmoit
0o0y4YeHHs y4eOHBIX 3a/IaHUH HE BBHITIOJTHEHO
00 KaYeCTBO UX BBITIOJHECHUS OI[CHEHO
YHUCIIOM 0aJUIOB, OJIM3KUM K MUHUMAIEHOMY;
TIPY JOTIOTHUTEIFHO CAaMOCTOSTEIILHOMN
paboTe HaJl MaTepraIoM Kypca BO3MOKHO
MOBBINICHUE KAYECTBA BHIMOJHEHUS YICOHBIX
3a/1aHuil

He 3aureno

HeynosnerBopurensHo 0-20 F — Hey1OBIETBOPUTETHHO — TEOPETUIECKOE
COZIep)KaHue Kypca He OCBOCHO;
HEeo0X0/IMMbIe MPAKTHYECKUE HABBIKU PaOOThI
He c()OPMHUPOBAHBI; BCE BHITIOIHEHHBIE
yueOHbIe 3aJJaHusl COAIepIKaT IPyOblie OMINOKH;
JIOTIOJIHUTEINIbHAs CAMOCTOsITENIbHAsI paboTa
HaJl MaTeprajoM Kypca He IPUBEET K
KaKOMY-JIN0O 3HAYMMOMY TTOBBIIIEHHIO
Ka4dyeCTBa BBITIOJITHEHUA y"-le6HbIX 3a11aH1/1171

2. KOHTPOJIbHO-OHEHOYHBIE CPEJICTBA

2.1. OeHoYHBIE CPEACTBA TEKYNIET0 KOHTPOJIs (THIIOBbIE)
Bomnpocs! Ass1 yeTHOTO onpoca:
. B uem 3akimouaroTcsi OCHOBHBIE TPEeOOBAaHMSI TEXHUKH O€30MaCHOCTH TMpHU
BBITIOJIHEHUU J1a00paTOPHBIX paboT?
Ha3oBuTe 0CHOBHBIE TEXHUYECKHE CPEICTBA IEPCOHAIBHOIO KOMITbIOTEpA?
VYKaxxuTe nopsiIoK BKIIFOUEHUS U BBIKJIFOYEHHUS YCTPOMCTB KOMIbIOTEpA?
Kakwue Tunsl knaBuatyp Bel 3Haere?
Yto takoe QWERTY ?
VYerpoiicTBo kiaBuatypsl IBM-coBMECTUMBIX KOMIIBIOTEPOB?
VKaXuTe Ha3HAUE€HHWE OCHOBHBIX KJIABHII KJIABHATYPhl MEPCOHAIBHBIX
KOMITbIOTEPOB?
8. Kaxum oOpazom ocyriecTBisieTcs: paboTa ¢ KUPWUIHIEH B KOMITbIOTEpax?
9. Uro Takoe cienoi meto nmucbMa? B yem coctout mpodeccuonanbHas pabora
Ha KJIaBUAType MEPCOHATBHOr0 KOMITbIoTEpa?
10. B xako¥ mocneaoBaTeIbHOCTH TOJKHA U3y4aThCs KJIABUATYpPa NEPCOHATBHOIO
KoMIbroTepa?
11. Kak mepeillT B pexkuM pycckoro (aHriuiickoro) mpudTa Ha KiIaBUATYpPE
KoMIIbtoTepa?
12. HaznaueHnue nanenu 3aaay?
13. Kak BpI3BaTh Ha DKpaH IJIABHOE CUCTEMHOE MEHIO? (OCHOBHBIE NYHKTHI
[JIAaBHOTO CUCTEMHOI'O MEHIO.
14. Kakoi cMbICH BJIOKEH B OHATHE Marka?
15. KakoBo HazHaueHue manku Moi KoMIbroTep?
16. B udewm 3axntoyaercsi Ha3HaueHue nanku Kop3una?
17. HazoBuTE OCHOBHBIE 3JIEMEHTBI OKHA MPHIJIOKEHHS.

Nk LD




18. Kakue BO3MOXKHOCTH 10O JEHCTBUIO C OKHAMU Ha pabodeM ctosie Bel 3Haete?
19. HazoBute n3BectHbie BaM criocoObl 3ammycka MpHIoKEeHH.

20. [Ins yero ucnoap3yercs JeBas KiaBuma Meimu? 1Ipasas knaBuma?

21. Kak M0HO c0311aTh sipJibik Ha Pabouem ctome?

22. Yem oTiHMyaeTCs CreUUaIbHOE NePETaCKUBAHUE OT OOBIYHOTO?

23. Urto nonumarot noj 6ydpepom oomena? Kakoro ero HazHaueHue?

24. Tlosacaute otninune komana Beipezats u Konnposats.

25. C kakoil uenpto co3nana nporpamma [IpoBogHuk?

26. CKOJIBKO CYIIECTBYET CIIOCOOOB BX0/1a B nmporpammy [IpoBogHuK?

27. Ilepeuncinnre OCHOBHBIE 3JIEMEHTHI OKHA MIPOBOJHUK.

28. Jlns yero npeaHa3HaAuY€Ha MEXIIaHeIbHas TpaHua?

29. Kakas wundopmanus BbeiBoguTcss B CTpoKe COCTOSHUSL — MPOTrPaMMBbl
[IpoBOoAHUK?

30. Kako#i snemMeHT (paitioBoii CHCTEMbI HAXOIUTCS Ha JICBOW MaHenn?

31. C nomo1bi0 KaKOTO 3Ha4Ka MOYKHO CBEpHYTh JlepeBo nmanok?

32. Jlnig yero npeaHa3zHaYeHbl 3HAKW + U — IpU paboTe ¢ AepeBOM Marok?

33. Onuiure NopsiA0K CO3AaHusI HOBOM MAIKH.

34. Tlepeuncnute cocoObl yaaleHus 0ObEKTOB.

35. OnumwuTe MOpsAIOK TepeuMeHoBaHus o0bekTa. Kakoe mocnenHee neiicTBue
HAJI0 BBITIOJHUTH MPHU OTIEPALUK MIEPEUMEHOBaHUS (aiiia uim manku?

36. Ilepeuncnute cnocoObl KOMMPOBAHUS U NIEpEMEIIEHUST 00 BEKTOB.

37. C kakoil nenbto ucnosibdyercs kinaBuima CTRL mnpu BelaeneHUM TPYIIIbI
00BEKTOB?

38. C kakoi unenbto ucnosbdyercs kiaBuma SHIFT npu BbeigeneHuM Tpynibl
00BEKTOB?

39. llepeuncnute Gopmbl MpeAcTaBICHUs HWHGOpPMAIMM Ha TPaBOd MaHEIH
[IpoBogHuKa.

40. B yeM oTim4me onepanyy KOMUPOBaHKs (METOI0M IepeTackuBaHusl) ¢aiiia Ha
IPYroil IUCK OT KOMUPOBAHUS B APYTYIO MANKY TO K€ AucKa?

41. B yem oriamume mepemenieHus ¢aiiyia Ha APYrod JUCK OT MEpPEeMeElIeHUs B
JIPYTYIO TANKy TO K€ Jucka?

42. Kakue CUCTeMHBbIE ONEpali MOKHO MPOBOJUTH MPU HCIOJb30BAHUU MPABOU
KHOTIKM MBI ?

43. YUto moHMMAETCs O]l apXuBaIuei Gpaiinos?

44. Kak BbIYUCIHUTh CTENIEHb CHKATHS?

45. Ilepeuncnure Ha3BaHUsI HauOoOJEe MOMYJIAPHBIX apXUBATOPOB?

46. Ilepeuriciure TUMbI Paiiin apXxuBoB?

47. Kakoil apXvB Ha3bIBalOT CAMOPACIaKOBBIBAIOIIUMCS?

48. B kakux ciydyasx NpUMEHSIOT paclpeeICHHbIE apXUBBI?

49. OnmuimuTe paBuiIa apxuBanuu (HaiiyoB B daiin apxuBa?

50. Kakue BbI 3HaeTe criocoObl pacrakoBKH (alIoB U manok u3 ¢ana apxusa?

51. Kak yCTaHOBUTH 3alIUTy apXuBa?

52. Kakue npuioxenus Windows sIBASIFOTCSI CTaHIapTHBIMU ?

53. Kakum 00pa3om 3ammycKaroTcsi CTaHAApPTHbIE MPUITOKEHUS?

54. B 4eM COCTOUT pa3iinunue MEXAY OOBIYHBIM M HHXEHEPHBIM KaJbKYyJIITOPOM?
55. Uto Hy»XKHO caenaTh, 4ToObl B BIIOKHOTE aBTOMAaTHYECKU BCTaBJIsIach TEKyIIas
nara?



56. Kak M0OXHO niepeMecTUTh pparMeHT oaHoro fokymenta WordPad B apyroii?
57. Kakum 00pa3oM MOKXHO HalWTH HEOOXOAMMBIA (PparMEHT TEKCTa B JOKYMEHTE
Y 3aMEHUTH €r0 Ha JIPyTron?

58. Kak moxHO oTdhopMaTUpOBaTh ad3al] C TOMOIIbIO TOPU30HTATLHON TUHEHKH ?
59. KakoBbl otiinuus TekcToBoro mnpoueccopa WordPad ot TekctoBoro penakropa
bioknot?

60. Kakue Buabl rpaduyecKkux peJakTopoB Bbl 3HaeTe?

61. Uto Takoe nukcennb?

62. Ins gero cayxur [lanutpa nuactpymentoB? LiBeToBas nanurpa? Kak BbI3BaTh
UX Ha 3KpaH win yopaTh ¢ skpaHa? Kak BKIIOUNTh B pucyHOK TekcT? Kak 3amathb
mpudt?

63. Kak HapucoBaTh KpuByto JHUHUIO? [Ipsimyto nuHuio?

64. Kakue urypsl MOXXKHO HAPUCOBATH C MTOMOIIbIO HHCTPYMEHTOB?

65. OnuuuTe ABa cnocoba BeleIeHUS (hparMeHTa pucyHKa.

66. UTo MOKHO /ieNIaTh C BbIIEIEHHBIM (parMeHToM ?

67. Kak OTKOppEKTUPOBATH MEJIKKE JIETAIM PUCYHKA?

68. B kakom cityyae MOKHO OTMEHHUTb BBIITOJTHEHHOE JIeCTBUE?

69. Kak oTMEHUTH HE3aBEPIIEHHOE JIeiicTBUE?

70. ITouemy okHo Paint Hy>kHO pacraxuBaTh Ha BeCh dKpaH?

71. Yro Takoe (opmarupoBanue? Kak 3amyckaercss mporpamma (opMaThpoBaHUS
nucka?

72. Yto Takoe mpoBepka aucka? Kak 3amyckaercs: mporpamma npoBEpPKHU AUcKa?

73. Uto Takoe nedparmenranusa? Kak 3amyckaercs mporpamma aedparMeHTaIluu
nucka?

74. KakoBbl yTH TPOHUKHOBEHUSI BUPYCOB B KOMIIBIOTEP U MPU3HAKU 3apakKeHUs
KOMIIBIOTEpPA BUPYCOM?

75. KakoBsI ciocoObl OOHAPYKEHHUS BUPYCOB U aHTUBUPYCHOM TPOPUITAKTUKN?
76. Ilepeuniciiute OCHOBHBIE MEPHI IO 3aIUTE OT KOMITbIOTEPHBIX BUPYCOB.

77. OnumuTe Ha3HAYeHUE aHTUBUPYCHBIX IPOTPAMM Pa3JIMYHbBIX TUIIOB.

78. HazoBuTe mpuUMeEpbl COBPEMEHHBIX AHTUBHPYCHBIX MPOTPAMM U OINMIIUTE HX
OCOOEHHOCTH.

79. Yto Takoe (hailsioBbIii MEHEIKEp?

80. Onummute uaTepdeiic TotalCommander.

81. Kak BeIIeTuTh HECKOIBKO (haliJIoB, PACIIOIIOKEHHBIX HE PSIIOM JAPYT C IPYrom?
82. Kakum 00pa3oM MOKHO BBIACIUTH OMPEIeTICHHbIC TUITBI (hailioB?

83. Kakas koMaH/1a ITO3BOJISET BBIAEINUTH BCE U CHSTH BBIJICIICHUE?

84. B KakOM penakToOpe OTKPBIBAETCS TEKCTOBBIM JOKYMEHT M0 YMOJIYaHUIO IPHU
pEeIaKTUPOBAHUU TEKCTOBOTO (paiina?

85. Kak co3nats sipawik s aitna? Kakoe y Hero pacmmpenne?

86. Kak M0xHO OBICTpO MepeuMeHoBaTh (haiii?

87. Kak yganuts ¢aiin, munys Kop3uny?

88. Kakue aBa crnocoba KonmupoBaHHs CylIecTBYIOT? Kakue KoMaHbl MO3BOJSIOT
9TO cliennaTh?

89. Kakas koMaHaa OCyIIECTBIAET ONEPALUIO IEPEMEILICHUS ?

90. Kak MOHO cO37aTh apXMBbI U UX PACTIAKOBATH?

91. Kak moxHO pa3outhb (aiiia u codpatb €ero BOSIUHO?

92. Yto takoe MS WORD?



93. Kak 3anyctuts MS WORD?

94. 13 xakux anemMeHToB cocTouT okHo MS WORD?

95. Kak 3akpbiTh 0kHO MS WORD?

96. Kakoe cTranmapTHOE Ha3BaHUE UMEET OKHO JOKyMEHTa?

97. Kakoi cTaHIApTHBINA BUJI UMEET TEKCTOBBIN Kypcop?

98. Kak MUHUMH3UPOBATh OKHO JOKYMEHTA?

99. Kakum 00pa3oM MOKHO OTKa3aThCsl OT TOJBKO YTO BHECEHHBIX U3MEHEHUH ?
100. Kak 0To0pa3uth (CKpbITh) MaHEIU HHCTPYMEHTOB?

101. Kakue cymiecTBytOT cCriocoObl OTOOpaXeHUs TOKYMEHTA Ha YKpaHe?

102. Kak co3naTth HOBBIM ab3all B TEKCTOBOM JOKYMEHTE?

103. Kakne cymecTByrOT HaHEIN UHCTPYMEHTOB?

104. Kakoe Ha3HaueHHE MacCIITA0OHBIX JINHECK?

105. Kak 3akpbiTh o0kHo MS WORD?

106. Kak co3naTh HOBBIM TEKCTOBBIN JJOKYMEHT?

107. Kak OTKpBITh JOKYMEHT, y>KE COXpPAaHEHHBIN paHee?

108. Kak coxpaHuTh CO3JaHHBII JOKYMEHT Ha JUCKE?

109. Kak u xakue nmapameTpbl MOKHO YCTAaHOBHUTD JIJIsl CTPAHUIIBI?

110. Kak ornpeaenuts KOJIMYECTBO CJIOB, CAMBOJIOB, a03a1I€B B IOKYMEHTE?

111. Kak BeimeanuTs a03air?

112. Kak BbIICIUTH TPEI0OKEHNE?

113. Kak mepemecTuth (hparMeHT Tekcra?

114. Kak ckontupoBaTh ()parMeHT B 3aJJaHHOE MECTO TeKCTa?

115. Kak 0OTMEHUTH HEBEpPHOE JeUCTBUE?

116. Kaxk BbII€IUTh BECH TEKCT?

117. Kak mpous3BecTd BbIpaBHMBaHHE (parMeHTa TEKCTa OTHOCHUTEIBHO
CTpPaHHUIIbI?

118. Kak ynanuts ¢pparmMeHT u3 Texcra?

119. Kakas pa3Huna Mexay KOMUPOBaHUEM, IEPEMELIEHUEM, IEPETACKUBAHUEM ?
120. Kak 3aMeHHTH ()parMeHT TEKCTAa BO BCEM JTOKYMEHTE?

121. Kakum oOpazom nmpoBepUTh MPaBUILHOCTh HAOPAHHOTO TeKCTa?

122. Kak u3MEHUTH pa3Mep CUMBOJIOB B OJTHOM CJIOBE?

123. Kakwue cymiecTByOT 3¢ heKkTsl aHnManuu mpudra’?

124. Kakum oOpa3om (parMeHT TeKCTa 3aIUTh IBETHHIM (poHOM?

125. Kak 3agaTh B ab3atie ®upHbId mpudt?

126. KakumMu KHOMKaMH MOJB3YIOTCS JJIsI YMEHbIICHUsS (YyBEJIWYEHHs) OTCTymna?
[Ipu pabote ¢ yeM 3TO UCTOIb3YyeTCA?

127. Yto Takoe OyKBUIlIa, KaK €10 BOCIIOJIb30BATHCS?

128. Yto Takoe MapKUPOBAHHbBIA CIIUCOK?

129. Kak u3MeHHUTh MEKCUMBOJIbHBI UHTEPBAJ B CIOBE?

130. Kak ycTaHOBUTH OTCTYHn TIEpBOM CTpOKM ab3ama Ha OINpeacsieHHOe
paccrosinue?

131. Kakum 00pa3zomM MOKHO U3MEHHUTh MEXIYCTPOUYHBIN MHTEPBAJI B OTIAEIBHOM
a63aue?

132. Kak ObICTpO HalTH BCE BXOXKICHUSI ONPEACICHHOTO CI0Ba B TEKCT?

133. Kakum 00pa3oM MOKHO MOAHATH (OMYCTUThH) CUMBOJ (CJIOBO) OTHOCUTEIBHO
0a30BOM JTUHUU?

134. Kak n3MeHUTh HHTEPBaAJI MEX 1y ad3amamu’?



135. Kak co3nate HyMEpOBaHHBIN CIIUCOK?

136. Kak u3MeHUThH 1IBET CUMBOJIA?

137. Kakum 00pa3oM MOXKHO H3MEHHTh 3HAUYOK MapKepa MpU HCIOJIb30BaHUU
MapKUPOBAHHOTO CIHACKa?

138. Kakum o0pa3oM ucnpaBUTh HEBEPHO HAOPaHHBIA CUMBOJ B TEKCTE?

139. Kak coxpaHuTh CO3JaHHBIA JOKYMEHT?

140. Yem oTimMyaeTcss MHOTOYPOBHEBBIM CIMCOK OT MapKHPOBAaHHOIO WU
HYMEPOBAHHOI'O CIIUCKOB?

141. Kakum 00pa3oM MOKHO MOCMOTpPETh, KaK OYyJeT BBIMJISACTb TOKYMEHT IMpHU
pacnevaTtke?

142. Kak pa30uTh TEKCT Ha JIBE KOJOHKH?

143. Kak BCTaBUTbH B TEKCT NPUMEUYaHUE?

144. Kakve 1aHHbIe MOKHO aBTOMAaTUYE€CKHU BCTABISATh B KOJJOHTUTYJ?

145. Yro Takoe 3akiaaka’?

146. Kak u3MeHuTh (hopMaT HyMepauu CTpaHUIL?

147. Kakum 00pa3oM MOKHO TIEPEUTH OT BEPXHETO KOJOHTHUTYJIA K HIDKHEMY (HIIH
Ha000poT)?

148. Kak BCTaBUTh B TEKCT CHOCKY?

149. Kakue cymecTByrOT BUIbl CHOCOK? B uem paznuune?

150. Kak pa3outs ¢pparMeHT TeKCTa Ha TPU KOJIOHKH ?

151. Kak ycTaHOBUTH pa3iW4YHbIE KOJIOHTUTYJBI JJISI TUTYJBHOW CTpaHULBI U
MOCJEYIOMMX?

152. I'ne BHOCUTCS aBTOP JOKYMEHTa?

153. Kak BCTaBUTh KOJIOHTUTYJI?

154. Kak ocyliecTBUTh NMEPEX0] MEXAY 3aKJIaJKaMU B TEKCTE?

155. Kakum 00pa3oM YCTaHOBHTH pas3IMYHbIC TapameTpbl IS HECKOJIbKHX
CTpaHUI OJTHOTO U TOTO K€ TOKyMeHTa?

156. Kak pa30ouTh JOKYMEHT Ha pa3acibl?

157. Kak BCTaBUTh HyMEpaIMIO CTPAHUIL?

158. Kak co3naTh B HOBOM pa3jiesie KOJOHTUTYJ, TAKOM e, KaK B MPEAbIyIIEM?
159. 1ns yero npegHa3HavueHa NaHEIb HHCTPYMEHTOB PucoBanue?

160. Kakne 00BbeKTbI MOTYT OBITh B IOKYMEHTE?

161. Yto takoe 00bexT WordArt?

162. Kakue neicTBHsi MOKHO TIPOU3BOJIUTH € TpaPUIecKUMU 00BEKTaMu ?

163. Kakue cymecTByOT CliocOObI 00TeKaHUs TPaPUIECKUX 0OHEKTOB TEKCTOM?
164. YTo MOXKHO BCTaBUTh B IOKYMEHT KOMaHA0i BcTtaBUTh?

165. Kakue neicTBrsi MOKHO TIPOU3BOUTH C aBTOGUTYpamMu?

166. Kakum o0pa3zomM MOKHO TTPOU3BECTH (HOPMATUPOBAHUE HAIAITNCH?

167. Kak nu3o0pakeHue 3kpaHa NEPEHECTH B TEKCT B BUAE Ipaduueckoro oobekra?
168. Kak BcTaBuTh KapTuHKY U3 ranepen koyeknuu ClipGallary?

169. Kak u3meHuTtb pasmepsl 00beKTa?

170. Kak o6BecTH cTpaHUIly XyA0KECTBEHHON pPaMKOi?

171. Kak co3nath aHuMannoHHbIi 3 ekt co mpudtom?

172. Yto Takoe aBTOPUTYpHI?

173. Kak BcTaBUTHh HaJIINChH?

174. Kakum  o0Opa3oM  U3MEHSETCS  MOPSAJIOK  B3aUMHOIO  PACIOIOKEHUs
rpaduyecKkux 0ObEKTOB?



175.
176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kakue Tunel TuHUN €CTh B UHCTpYMEHTE pucoBaHus JInaumu?

Kaxkue ectp mapameTpsl HACTPOIKU rpadprueckux 00beKTOB (M300pakeHus)?
Kaxkue cymecTByroT kateropuu aBTopuryp?

Kak BbienuTs rpaduueckuii 00bEKT, yaauTh?

Kax u3menutsb cnocod o0TekaHus 00beKTa TEKCTOM ?

Kax u3menutsb crnoco6 3anuBku aBTOGUTYpbI?

Kax ucnpaButh Tekct B 00bekTe WordArt?

Kakum 00pazoM MOKHO MpUAATh 0ObEMHBIN BUJT 00BEKTY?

Kak 3arpy3uth pucyHOK B BUJE 3aJUBKH aBTOPUTYPHI?

Yro Takoe Tabauna?

Kak BcTaBUTBH CTPOKY B TaOnUILYy?

Kaxk 3aMeHuTh pUQT TEKCTa B OTIETBHOM sueiike?

Kakum 00pazoM MOKHO repemeniaTbesi o Tadnuiie?

Kaxk no6aButh Tabnuily B TeKCT?

Kak ynopsiiouuTh CTpoku B TaOJIUIE IO HEKOTOPOMY MPU3HAKY?

Kak oO0bequuuTh siueiiku B Tabiuiie B OAHY?

Kak u3aMeHuTh pacnosioxkeHue rpaHull ssueex?

Kax co3gath Tabnauiry MeTooM npeodpa3oBaHus TEKCTa B TAOIUILY?

Kak BBIpOBHATH TaHHBIE B TUEHKE?

KakoBo Ha3znauenue nmanenu TaGuuiibl U TPAHUIIBI?

MO>KHO 71 BCTaBJIATh PUCYHKHU B STYEHKU TaOIUIIBI?

W3 kakux 31€MEHTOB COCTOUT Tabauua?

Yro Takoe 3akiiajKa, ee Ha3HaueHue?

Kak co3znate Tabnuiy ¢ nomousto komanasl Hapucosate Tabnuiy?

Kak u3menutsb mupuny crosbdia (Bce criocoosnl)?

Kakue ocHOBHbIE (YHKIIMM MO>KHO MCIOJIb30BaTh NpH pacyeTax B Word?
Kakue ciocoOb1 mpeoOpazoBaHus TaOIHUI] CYIIECTBYIOT?

Kak npousBecTy 3aIuBKY SSUCUKU?

Kakum o00pa3oM MOXKHO HCHOJB30BaTh JAaHHbIE W3 OJHON TaOJMLBI IPH

MIPOBEJICHUU PACUETOB B APYrom?

204.
205.
206.
207.
208.
2009.
210.
211.
212.
213.

Kakum o6pazom MokHO TTpeoOpa3oBaTh TaOJIUILYy B TEKCT?

Kak BBOJATCS TaHHBIC B AUYCHKY?

Kak 3a1aTh KOJIMYECTBO CTPOK U CTOJIOIOB B TaOIHIIC?

Kak ynamuts cTonben u3 Tabiuip?

Kakum 00pa3oM MOKHO pa3ieliuTh SYEUKY B TAOIUIE HA HECKOJIBKO?

Kaxue tumnsl quarpamMm Bbl 3HaeTe?

Kax BcTaBUTH B TEKCT MaTeMaTHIECKyIO hopMyy?

Kax BcTaBUTH B TEKCT nUarpamMmy Jisl 3aJJaHHOUN TaOIUITbI?

Kax BbI13BaTh Mactepa guarpamm?

Kak oTkpbITh OKHO pemakTopa GOopMys, 4TOOBI OTPENAKTUPOBATH TOTOBYIO

Gopmyimy?

214.
215.
216.

Kaxk BcTaBuTh B popmyiy mabdsioH JpoOu Wiv pagukana?
Kakum 00pa3oM MOKHO U3MEHHUTH LIBET Psijia JAHHBIX?
[Ipyu wu3MeHeHuHn JaHHBIX B Tabjuile, MO KOTOpOM OblIa MMOCTPOEHA

auarpamMma, UBMCHHUTCA JIM CaMa I[I/IarpaMMa?

217.
218.

Kak u3ameHnuts pazmepsl 1uarpammbl?
Kak ynanutes quarpammy?



219. MOXHO JI1 U KaK U3MEHUTH (POH 00JIaCTU MOCTPOEHUS AUATPAMMBbI?
220. U3 xakux obnacTei COCTOUT AuarpamMmma?

221. Kak BcTaBuTh B (hOpMyJy IIA0JIOH CYMMBI MJIM TPOU3BEACHUS psia?
222. Kakum 00pa3oM MOKHO U3MEHUTDH pa3Mephl CO3AaHHON (HOopMyIIbI?
223. Yto Takoe nerenaa? Kakue AelcTBUS C JIET€HA0NM MOXHO MPOU3BOJIUTH?
224. Yo TaKoe moJie B TEKCTOBOM JOKYMEHTE?

225. Kakue TUnbl moJIei CyneCTBYOT?

226. Yto Takoe KOJ U 3HAaYEHUE Moyei?

227. Kak BCTaBUTh B IOKYMEHT MOJIE?

228. Kak nepexiro4aroT Ko U 3HaYeHUe MoJist?

229. Kak 0OHOBIISIIOTCS] 3HAUCHUS TIOJICH?

230. Yto Takoe noust popmbl? Kakue cymecTByroT TpH noist Gopmbi?

231. Kakue 10KyMeHThI Ha3bIBaIOT I1aboHaMu ?

232. C kakuM pacimupeHueM coxpanstorces madinonsl B WORD?

233. KakuMu crmocobaMu MOKHO CO31aTh COOCTBEHHBIN 11a010H?

234. Yto 03HaYaeT TEPMHUH «IJIEKTPOHHAs hopmay?

235. Kak HaCTpOUTh MapaMeTphl Mo 3IeKTPOHHOU (POopMBbI?

236. Jl;1s1 4ero 3aliMIarT CO3/JaHHbIe AIEKTPOHHBIC (hOPMBI?

237. Kak 3a1uTuTh 2IeKTpOHHYIO (hopmy?

238. Kak BHECTH U3MEHEHHUS B CYIIECTBYIONIYIO AJIEKTPOHHYIO hopmy?

239. Yto Takoe cTuiIM opMaTUpPOBaAHUS?

240. Kak nepeit B pe)XxuM 0ToOpakeHus: 1okyMeHTa CTpykTypa?

241. Yo Takoe 3arojoBOK U €ro YpOBEHb?

242. Kak nmepeMecTuTh a03all TEKCTa B PEKUME CTPYKTYPHI?

243. Kak u3MEeHUTh YPOBEHb 3arojioBKa?

244. HazHayeHHUE CXEMbI JOKYMeHTa?

245. Kak o06ecreunTh aBTOMAaTHYECKOE TMTOCTPOCHHE OTJIaBICHUS ?

246. Kak BCTaBUTh B IOKYMEHT OrJaBjicHUE?

247. YTo HYXHO JJ1s1 aBTOMATUYECKOI0 OCTPOCHUSI CITUCKA WILTFOCTpALINii?
248. Kak 1006aBUTh B IOKYMEHT CIIMCOK MJLTIOCTPALIHI?

249. Yto Takoe NMpeIMETHBIN YKa3aTelb U KaK OH BCTABJISIETCS B IOKYMEHT?
250. Kak mepemeniaTbCsi 1Mo OOJIBIIOMY TEKCTY C MOMOIIBIO OTJIaBIEHUS, CIHCKA
WUTIOCTPAlUi U MPEIMETHOTO yKa3aTens?

251. Kakue n1oKyMeHThl HEOOXOAUMBI JIJIsl POLECCa CIUIHUSA?

252. B kakoM BUJE JOJKEH OBbITh MOATOTOBJIEH MCTOYHUK JAHHBIX ISl CIAUSHUA?
UTo sBisieTCs MOJISMHU U 3aMUCSIMU B UICTOYHHUKE JAHHBIX?

253. B kakoif MOMEHT MOHO PacCTaBUTD MOJISI CIUSHUS?

254. Kak BbINOTHAIOTCS (DUIIBTpALIMS U COPTUPOBKA?

255. Kak omnpenenuts KOJMYECTBO TMOJYYEHHBIX B PE3yibTaTe CIHSHUSA
JIOKYMEHTOB, HE BBITOJHSSI CaMO CIUsIHUE?

256. Kyna MOXeT BBITOIHATHCS CIHUsIHUE (TPOCMOTP BCEX 3amuceil)?

257. Kakue snementsl Word MOKHO HACTPOUTH?

258. Kak HacTpouTh naHesb ObICTPOrO JOCTYyMa?

259. MOHO JI1 HACTPOUTH BKJIAJIKN?

260. Kak BocCcTaHOBUTH HACTPONKH MO YMOTYAHUIO?

261. MoxHO JI1 pa3MeCTUTh Ha MaHEeIN OBICTPOTO JOCTYIA KHOMKHU CTHIICH?
262. Kak co31atoTcsi MaKpoChI?



263. Kak Ha3zHauuTh Makpocy: OBICTpOE COUETaHUE KJIaBHII, KHOIMKY HAa MaHEIu
OwIcTporo goctyna’?
264. I'me MOXKHO COXpaHATh MAaKpochl? Paznuuus B UX AOCTYHMHOCTU NPHU Pa3HbIX
MECTaxX COXPaHEHHS.
265. Yto takoe ouudpoBka?
266. Kakue 3Tarbl BKIto4aeT B ce0s mpouecc ouppoBKu?
267. 3aueM HYKHBI IPOTPaMMBbl PAaCIIO3HABAHUS TEKCTA?
268. Kak nmpoucxoauT pacrio3HaBaHHUE TeKCTa?
269. Kakue nporpamMmbl pacio3HaHus TEKCTa Bbl 3HaeTe? Kaknumu nmoJib30BaINCh?
270. Kakoe paspelnieHue SBISETCS ONTUMAIbHBIM JJIsI CKAHUPOBAHUSA TEKCTA,
U300paxkeHui ?
271. Kak MOXHO OCYIIECTBUTH MIPEABAPUTEILHBIA MPOCMOTP TOJIBKO MEPBBIX JIBYX
CTpaHHUIl JOKYMEHTA B ONpeeIEHHOM MaciuTabe oToOpakeHus?
272. Kak MOXHO BBIBECTH Ha TMeYaTh 5 OHK3EMIUIIPOB TEPBOM CTPAHUIIBI
JTOKyMeHTa?
273. Kakast undopmanus 3a1aéTcs B JMATOTOBOM OKHE [lapamempol cmpanuybl?
274. YTo TaKo€ KOJOHTUTY?
275. Kak co3gaTh KOJIOHTUTYJBI Ha TEPBOM CTPAaHMIE JOKYMEHTAa OTJIWYHBIE OT
KOJIOHTUTYJIOB OCTaJIbHBIX CTPAHUIL?
276. Kakast uadopmaIiusi MOKET HaXOJIUTHCS B KOJIOHTUTYJIax?
277. Kak Hane4aTaTh 4acTh JOKyMeHTa?
278. Cnoco0n1 3ammycka Excel. Ctpykrypa okHa Excel.
279. Ha3nauenue kHonok CBepHyTh, BoccTaHOBUTH, 3aKpbITh, PaciaxHyTh Ha BCce
okHO. OTiinune KHONoK CBEpHYTh U 3aKPbITh.
280. Pabora ¢ aneMeHTaMHu MEHIO: CIIOCOOBI JOCTYIIA K AJIEMEHTaM I'JIaBHOT'O MEHIO
U TOJMEHI0. Buabl 3aroioBkoB MeHIO. BbIxoq u3 MeHIO 03 BBIOJIHEHHS
KOMaH/IbI.
281. HazHaueHue mnaHesle WHCTPYMEHTOB. Pa3MelnieHue maHenel Ha DSKpaHe.
Brrouenne/otkimouenne naneneid. Kakue manenyu pekoMeHayeTcs: oToOpakaTh Ha
JKpaHe.
282. Haznauenue ctpoku BBoaa ¢hopmyil. Ee cocTaBHBIE YacTH.
283. Uto Takoe kuura B Excel? U3 uero coctout kuura? Kak mepexmrodarhcs
Mexay kauramu? CTpyKTypa OKHa paboueil KHUTH.
284. SpnablukM JTUCTOB M padoTa C HUMHU: MEPEKIIOYEHHUE MEXKAY JIMCTaMH,
nobaBieHue JIUCTA, yaaJIeHUE JUCTA, MepeMMEHOBaHUE JIUCTA,
nepeMenIeHIe/KOMMPOBAHNUE JTUCTA. Y TIPABJICHUE BUIUMOCTHIO SIPIBIYKOB JIUCTOB.
285. BBonm B sAueiiky TekcTa. UTO SBISETCS TEKCTOBOM KOHCTAHTOM, Kakue
CUMBOJIBI MOXXHO HCIIOJIb30BaTh Mpu ee Habope? K kakoil rpaHune sUeuku
MPUKUMAETCS TEKCT?
286. BBoa B siueiiky uucna. Buabl YMCHOBBIX KOHCTAHT. Kakue CUMBOJIBI MOXHO
MCIIOIB30BaTh NpH BBoJE uncia? K kakol rpaHuile siYeKd MPUKUMAETCS YUCIIO?
Kaxk uucno npeoOpazoBars B TEKCT?
287. BBon B A4eiKy naThl U BpeMeHH. K KakOoMy TUNy JAHHBIX OTHOCSTCA 3TH
KOHCTAHTHI?
288. UTo mpOMCXOAUT, €CIIU M0 MIUPUHE CTOJIONA HE BXOIAT:

a) TeKCTOBbIC JJaHHbIE?

0) uncna, naThl?



289. Beog B sueiiky ¢gopmynbl. C Kakoro cumBosia HaunmHaercs ¢opmyna? Uro
oToOpakaeTcs mocje BBojia popMysibl B siueiike? B cTpoke hopmyn?

290. BBog B sueiiky ¢gopmynbl. C kakoro cumMBosia HaumHaercs gopmyna? YUro
oToOpaxkaeTcs mocjue BBojia popMysbl B siueiike? B cTpoke hopmyn?

291. Kakue 3Haku omnepaunuil ynorpedsstorcss B ¢opmynax? UTo Moxker ObITh
onepangom? Haznauenue ckoOOK.

292. Anpec sueiiku, kKak oH Qopmupyerca? JIBa cmocoba BBoma B (opmyny
aapeca. [loHsiTHE OTHOCUTENIBHOTO aJpeca.

293. Yto Takoe aOCONIOTHBIA ajapec? yeM aOCONIOTHBIA aApec OTIMYaeTCs OT
OTHOCUTEIBHOTO?

294. CMelaHHblil ajpec, ero OTIMYMe OT OTHOCUTEIBHOro M abcomoTHoro. C
MOMOIIBIO0 KaKOM KJIaBUIIU MOKHO OBICTPO U3MEHSATH TUI ajipeca B popmyie?

295. Kak BBINOJIHAETCS CCBUIKA Ha SUEUKY APYroro jucra Tekyuied kauru? Kakoit
BUJ] IPUHUMAET UJECHTU(UKATOP SYEHKU MOCIE BBIMOTHEHHS CChLIKU?

296. Kak BBINOJHSAETCS CChUIKA HA SYEHKY IPyroro Jucrta Apyroil kuuru? Kakxoi
BUJ IPUHUMAET UJECHTU(UKATOP SUYCHKU MOCIE BBIMOTHEHHS CChLIKU?

297. IlpeuMy11eCTBO MCIIOJIB30BAHUSI UMEH siueek mepen aapecamu. Kak nath ums
sueiKe, UCTIONb3Ys CTPOKY hopMyI?

298. Kak natb uMs siueiike, UCTOJb3ys AuanoroBoe okHo «IIpucBoenue umeHn»?
299. Haznauenue Mactepa pyHKIIHIA.

300. Crioco0Os1 BeI30Ba MacTepa pyHKIIHA.

301. Iopsimok BBoJa (PYHKIMHU ¢ UCTIONb30BaHHEM Macrepa.

302. BBox aprymeHToB pyHKIIMH. B KakuXx ciiydasx ya00HO BBOJWTHh apTyYMEHTHI C
KJIABHATYPBI, @ B KAKUX C UCIIOJIb30BAHUEM MBI ?

303. BBoj BJIOKEHHBIX (YHKIMI U CIOKHBIX (HOPMYIL.

304. PenaktupoBanue (yHKIMN ¢ UCTIONb30BaHUEM Macrepa.

305. Beienenne oOBEKTOB (SUCHKH, CTOJIONA, CTPOKH, HHTEpBaia, JIHCTA).
Brienenne HeCKOMBKUX 00bEKTOB.

306. CiocoObl M3MEHEHUS MUPUHBI CTOJI01IAa? BBICOTHI CTpOKH?

307. Kaxk ckpbITh cTonben/cTpoky? Kak pacKpbITh CTOJIOCI/CTPOKY ?

308. Kakumu cioco6aMu MOKHO BBITIOTHUTD (popMaTupoBaHue oObeKTa?

309. Kakne Bo3MOXHOCTH (opMaTupoBaHUs TpenoctaBiseT Bkiaaaka Ipudt
nranoroBoro okHa dopmar siaeiku?

310. Kakue  BOo3MOxHOCTH  (OpMATHpOBAaHMsSI  MPEAOCTABIsET  BKIIAJKa
BripaBHUBaHuE?

311. Kakue Bo3MOKHOCTH (hOpMATUPOBAHUS MIPEOCTABIIAET BKIaIKa ['paHuUIIbI?
312. Kakue Bo3MOXHOCTH (hOpMaTUPOBAHUS MPENOCTABIISIET BKIaaka Buna?

313. Kakue crangapTHble YHCIOBBIE (OpPMATBl TPETyCMOTPEHBI HA BKIAIKE
Yucno? Uem xapaktepusyeTcs Kaxblil ¢popmat?

314. Korna ucnonb3yercs monb3oBaTenbckuidi popmat? Ilopsmok ero cozmanus.
315. Yrpansiromue CUMBOJIBI TTOJIB30BATEIBCKOTO (popmaTa Juisl unciia, TeKCTa |
JaThI.

316. Kax BoinonHsieTcss konupoanue popmara?

317. Haznauenue aBrohopmatupoBanusi. Kak oHO BbIMOTHSAETCS?

318. Bosamoxknoctu komaHael [IPABKA—OUUCTUTL npumeHutenbHO K
dbopmaTam



319. CriocoObl BBIMOAHEHUST omnepauuu KonupoBaHUs. CrnocoObl BBIOJHEHUS
onepaiuu nepemenieHus. YeM oinyaercs: KONUPOBaHUE OT MEepeMeIeHUs ?
320. KonupoBanue/ mnepemMelnieHue siueek, coaepxaimmx (opmynsl. Kak Biuser
aJpecalysi Ha KOMMPOBAaHUE? HA IEpeMeleHue?
321. Kak paboraer koManga MeHo Ouuctuth? UTO NPOUCXOOUT HPHU OYUCTKE
cojep>)kuMoro? mpu ouuctke ¢opmara? mpu ouncTke Bcero? Kakoit komanze
COOTBETCTBYET Ha)kaTue Ha kiaBuiry Delete?
322. Komanaa Y paiuth NPUMEHUTENBHO K CTONOILY, CTPOKE, TUeHKe, HHTEPBATY.
323. Komanaa BcTaButh NpUMEHUTEIBHO K CTOJIOIY, CTPOKE, sUCHKEe, HHTEpBATY.
Kyna BcTaBnsiercs ctpoka/cronden?
324. lns qero MIPUMEHSIETCS KOMaHa CrenuaapHas BCTaBKa?
[locnenoBaTenbHOCTD €€ BBHITTOJHEHHUS.
325. Kak Bbinonnsercst konupoBanue Gpopmara? s yero oHo He0O6X0AUMO?
326. 3anonHeHre uWHTEpBasa siueek ¢ dopmynamu. Kak Biouser azapecarusi B
dopmyIe Ha 3anoHeHue?
327. 3anojHeHUEe UHTEPBaJa YUCIaMu C 3aJJaHHBIM I1aroM.
328. 3anogHeHue UHTEepBaa:

O OJIMHAKOBBIM TEKCTOM

O OJIMHAKOBBIMU YUCJTIAMU

O OJIMHAKOBBIMU JaTaMU

O YHCIIaMH C marom 1

O JaTaMu ¢ marom 1?
329. Haznauenue ¢ynkuuu ECJIM. KonuuecTBo mapamMeTpoB M UX Ha3zHAUYCHHE.
[Tpumepsi.
330. Crpyxkrypa ycnous ¢pyukiuu ECJIN. Uto siBiseTcs: 3HaUeHUEM yCIIOBHSI?
331. BeipaxkeHusI OTHOIICHHUS: OIEpalluM, OTIEPaHIbI, TPUMEPHI.
332. Jloruyeckue onepaiuu: Ha3BaHue, Ha3HaYeHue nmapameTpoB. [Ipumepsr.
333. Kak BBIYUCIIAIOTCS 3HAYCHU JIoTHYeckux onepauuii? [Ipumepsi.
334. BrnoxxenHble ycnoBusi. Bapuantel Bioxenus. [Ipumepsl.
335. Otobpaskenue TekcToBbIX coobmmenuii B pynkiuu ECJIN. Tlpumepsr.
336. I[logcuer KoJUYECTBA SUYEEK BHYTPU JMAIa30HA, YJOBJICTBOPSIONIUX
3aJaHHOMY KpuTepuio. [Ipumepsl.
337. CymMmMHupoOBaHUE Y€K, 3aJJaHHbIX KpuTepueM. [Ipumepsl.
338. OTiuune ycioBHOro (popMaTUPOBAHUS OT MPSMOTLO.
339. IopsiioK BBIOJIHEHUS YCIOBHOTO (hOPMAaTUPOBAHUS.
340. 3aganue ycnoBusa. B yem pasnuna npu GopmMaTUpOBAHUU 110 3HAYCHHUIO OT TI0
dbopmyme?
341. ®opmartupoBanue 1o 3HaueHuro. [Ipumep.
342. ®opmaTtupoBanue 1no gpopmyne. s Kkakoi suelKu UHTEpBaa 3alUChIBACTCS
ycnoBue? IlpaBuna ¢dopmupoBaHusl TUNA aJpecaluy Jisi sYeeK, yKa3aHHBIX B
dbopmyie.
343. Kak Qopmupyetcsi pe3yiabTaT, €CId B BBIJICICHHOM JHAIla30HE OJHA WJIH
HECKOJIBKO SYEEK Y OBJIETBOPSIIOT HECKOIBKUM YCIOBUSIM?
344. PenakTupoBaHue yciIoBHOTO (hopmara.
345. Y nanenue ycloBHbIX ()OPMATOB.
346. Ilouck siueex, UMEIOIIUX YCIOBHBIN (hopMmar.



347. OCHOBHbIC MOHSTHUS AHArpaMM: PSAIbl JAHHBIX, KaTETOPUU, THUII, DJIEMEHTHI
uarpamm.

348. OcHOBHBIE MPaBWIa MOCTPOEHUS nUarpaMm B cucteme Excel.

349. Co3nanue quarpamm ¢ MCIOIb30BaHUEM Mactepa 1uarpaMm.

350. Co3nanue rpadukoB ¢ynkiui. Kakolt Tum auarpaMMbl HEOOXOIUMO
WCIIOIB30BaTh JJIsl TOCTPpOSHUs TpauKoB?

351. IlocTpoeHre NOBEPXHOCTEM.

352. IlocTpoeHue ceueHn NOBEPXHOCTEM.

353. PemakTupoBaHue quarpamMM U UX 3JIEMEHTOB.

354. ®opMaTUpOBaHUE AUATPAMM U UX DJIEMEHTOB.

355. @opMaTUpOBaHUE TPEXMEPHBIX JUATPAMM.

356. [loHsiTHEe TUHUM TPEHJIa, OCHOBHBIE TTapaMETPhl JIMHUU TPEHAQ, TUIbI JTUHUM
TpeHa

357. IlocTpoeHUE TUHUU TPEHA.

358. Annpokcumariys TabJIUYHON 3aBUCUMOCTH C UCTIOb30BaHUEM JIMHUM TPEH/IA.
359. IIporuo3upoBaHuEe C UCMOJb30BAHUEM JIMHUU TPEH/A.

360. ®opMaTUpOBaHUE U PEAAKTUPOBAHUE JTUHUM TPEHIA.

361. Jlyist kakux 3a7a4 UCIIOJIB3YETCs MOA00p rmapaMmerpa?

362. [lopsimok  BBIMIOJIHEHHWST Toa00Opa MapaMeTpa. 3aloJIHCHHE DSJIEMEHTOB
nuanoroBoro okHa [Togbop mapamerpa.

363. 3aganue MOrperHOCTH BIYUCICHUM.

364. PenieHne HEJTMHEMHBIX YPaBHEHUIA.

365. HazHaueHure nMoucKa peiieHus.

366. BrinosiHEeHHE TOMCKA PELICHUS.

367. Ucnionb30BaHUE CLUEHAPUEB 1JI1 MHOTOBAPUAHTHBIX PACUETOB.

368. O0miass 1mocTraHoBKa 3ajay OITHUMH3AllMU. BuIpl 3a7ad  ONTHMU3ALAM:
JIMHEMHas, HeJIUnHEeHHasl.

369. Pemenue 3a/1a4 ONTUMHU3AIUU C UCIIOJI30BAHUEM MMOUCKA PEIICHUS.

370. st wero mpeaHazHadeHo npuioxkenne PowerPoint? Kak ero 3amyctuth?
371. Uto Takoe npe3eHTanus? Yro Takoe ciaiia?

372. HazoBuTe criocoObl CO31aHMs MTPE3CHTAIUH.

373. Yro Takoe mabdnon? Kakue cymectBytoT Buasl madioHoB B PowerPoint?
374. Kakoe pacmmpenue umeeT (haiii mpe3eHTaIiH, Ma0I0H MPe3eHTAIIH ?

375. O0bwacuuTe Ha3zHaueHue Pexxnma ciaiimgos.

376. Ha3zBaTh OCHOBHBIE XapaKTepUCTUKU PexxrmMa COPTUPOBIIKKA CIANO0B.

377. Kak BBITIOJIHUTH 1TOKa3 Tpe3eHTanuu? HazBaTh criocoObI mokasa
Mpe3eHTaIUU.

378. Uto Takoe aHUMAIs ?

379. Uto Takoe nepexon ciaiigo? [Ipumepsl nepexona ciaiioB.

380. IlosicHuTE MOHSTHE MYIBTUMEIHA.

2.2. OueHo4YHbIE CPeCTBA JJIS IPOMEXKYTOYHON aTTecTAIUHU (324eT)

Bonpocs! 15151 mpoBegeHust 3a4eTa

1. TlousaTtue undopmaruku. [Ipeamer u 3agaunt UHGOPMATUKH.

2. HudopmaTtuzamus o01ecTBa 1 MeCTO MHPOPMATUKUA B COBPEMEHHOM MHUPE.

3. Ilonstue wuHpopmanuu, €€ OCOOCHHOCTH W BHABL. JKOHOMHYECKAs
uH(opMmalus, ee CBOMCTBa, CTPYKTYpa.



4. Wctopus OBM. Ilokonenuss 9BM. Pazputue nporpaMMHOIro 00ecreyeHus.

5. Tpunnunel pon Helimana. OcoO€HHOCTH COBPEMEHHBIX KOMITbIOTEPOB.

6. Apxurektypa [I9BM. MaructpanbHo-monynbHblid npunuui. [lepudepuiinbie
Y BHYTPEHHUE YCTPOUCTBA, CX€Ma B3aUMOICHCTBUA.

7. PazButme xommnbrorepoB IBM PC. IlpuumnHbl ycnexa nepcoHanpHbix OBM.
[IpyHIMO OTKPBITOW apXUTEKTypbl. OrpaHUYEeHHOCTh OOJACTH MPUMEHEHHS
nepcoHabHbIX DBM.

8. Ha3znaueHue OCHOBHBIX ycTpoiicTB OBM: wneHTpanpHOro mpoieccopa,
BHYTPEHHEU MaMsTH.

9. Knaccudukanus DOBM. OcHOBHbIE XapaKTEPUCTUKH  BbIYMCIUTEIBHOM
TEXHUKH.

10. Knaccudukaius mporpaMMHOT0 00€CTIeUeHUsI.

11. Opranuzanust ¢ainoBoil cuctemMbl M oOciyXHBaHUE (PaillioBOl CTPYKTYpHI
NEPCOHAIBHOTO KOMIIBIOTEPA.

12. BoruucnurenbHble CUCTEMbI, HA3HaYEHUE, KilacCu(UKaIus, apXuTeKTypa.

13. HaznaueHue nporpaMMHBIX CPEICTB, UX Kiaccu(UKaIus, COCTaB.

14. Oneparmonnsie cuctemsl (OC), ux ¢pynkuun, Buast OC.

15. Onepanmonnas cucrema MS DOS. Unrepdeiic komanaHoi ctpoku. DaiinoBas
cucTema.

16. OneparmonHast cucrema Windows: XxapakTepuCTUKa U apXUTEKTypa.

17. Untepdeiic u 3anmyck nporpamm B OC Windows.

18. Pabora ¢ daiinamu n nankamu B OC Windows.

19. Ucnonb3oBaHue CEpPBUCHBIX MPOrpaMM: paboTa ¢ apXWBaMU, aHTUBUPYCHAsS
6opb0a, oocimyxuBanue auckoB B OC Windows.

20. OyHKIIMU TECTUPYIOMIMX MPOrpaMM, YTUIIUT, APaiBEpOB, OMEPAIIMOHHBIX
000JI0YEK U ApP. CHCTEMHBIX ITPOTPaMM.

21. IlpuknagHoe mporpaMMHOE oOecTieueHHe KaK HWHCTPYMEHTApUi pelieHus
GbyHKIMOHANBHBIX 3a1ad. Kimaccudukaims, 0oCOOCHHOCTH MOCTPOCHUS U 00J1acTh
IPUMEHEHHS.

22. [lakeTbl MPUKIAIHBIX IPOTrPaMM 00111eT0, O(UCHOTO Ha3HAYECHHSI TEKCTOBBIC U
rpaduyecKre pelakTophl, TAOJUYHBIC MPOIECCOPBI, CUCTEMbI YIIPABICHUS Oa3zaMu
JaHHBIX, U3ATEIbCKUE U MYJIbTUMEAUNHBIE CUCTEMBI, Opay3ephl U Ip.)

23. [Ipodeccronanbhble TaKeThl MPHUKIAAHBIX TPOrpaMM I pEHIeHUs 3ajad
yIpaBJCHUS.

24. TexcroBble (haiinel. CTaHAApTHBIE MPOLEAYPHl W (PYHKIUU ISl TEKCTOBBIX
¢aitnos.

25. Microsoft Word. OcHOBHBIE BO3MOKHOCTH MpOrpaMMbl. Bua oxHa, MEHIO.
DNeMEeHTbl TEKCTOBOTO JOKyMeHTa. OCHOBHBIE OINEpalii ¢ TEKCTOM (BBIICICHUE,
yIaJleHue, NEPEMEILEHUE, KOTUPOBAHUE).

26. Microsoft Word. ®opmatupoBaHue TekcTa (CHMBOJIOB U a03areB), CTPAHUII.
Tpu cmocoba cosmanms Tabmmm B Word. PemaktupoBanue u (opMaTHpOBaHHE
tabmuu. OdopmieHue CTpaHUIbl JOKYMEHTa (pa3MeTKa CTpaHHUIlbl, BCTaBKa
HOMEPOB CTPAHUI] U CHOCOK, Pa3pblB CTPAHULIbI).

27. Microsoft Word. ®aiinoBble omnepauuu (Co3AaHUE HOBOTO JOKYMEHTA,
OTKPBITUE U 3aKPBITHE TOKYMEHTA, COXPAHEHHUE U MeYaTh JOKYMEHTA).

28. Tabnuunbiii npoueccop Excel, ero HazHaueHHe M BO3MOXHOCTH. 3arpy3ka H
3aBeplIeHuEe pabOThl IPOrpaMMBI.



29. CnpaBoynas cuctema Excel. CriocoOsI mosydeHust cipaBo4HON HHPOPMALIMH.
30. OcHoBHBIE 31eMeHThl OKHA Excel u ux Ha3HaueHue.

31. Ctpyktypa paboueit knuru B Excel. DnemenTsl okHa paboueit KHUTH.

32. Tunsl nansbix B Excel. BBoa u orobpaxenue Ha pabodeM JIMCTe AJaHHBIX THIA
TEKCT, Ynclia, JaTa/Bpems.

33. ®opmynbl u ¢Gynkiuu B Excel, ux oOo3HaueHuwe, MOPSIOK HMX BBOJA H
pEAAKTUPOBAHMSL.

34. PegaktupoBaHue U yJaJeHUe TaHHbBIX B sueiikax paboueil kuuru Excel.

35. bypep oOmena, ero Ha3HaueHHWE U HcCHoJb3oBaHue. KomupoBanue u
nepeMelIeHe TaHHbIX B siueiikax padoueit kuuru Excel.

36. ®opmaTupoBaHue JaHHBIX paboueit kHurm Excel. Buumbl u  cmocoOs
(dopMaTrupoBaHusl.

37. BctaBka u ynaneHue siaeek B pabouem ymcte paboueit kauru Excel.

38. BcraBka M yjalieHHe CTPOK W CTOJOIOB B paboyeM JiMcte pabodeil KHHUTU
Excel.

39. CriocoObl 1 IOPSAZIOK CO3JaHus U coXpaHeHus: paboyeit kauru Excel.

40. CnocoObl M TOPSAOK OTKPBITUSL W 3aKkpbiTus paboueit kHuru Excel
[lepemenienrie MEXy OTKPBITBIMU PAOOYUMU KHUTAMHU.

41. Pabota ¢ nucramu paboueit kuuru B Excel. Beinenenue, BctaBka U yjajaeHue
JUCTOB B paboyeil KHUTE.

42. KonmupoBanue # TepeMelleHne JHUCTOB B  paboueil kuure Excel
[lepenmeHOBaHKE JTUCTOB.

43. YcTaHOBKa MapamMeTpoOB  CTPAHULbI, MPEABAPUTENIbHBIM  MNPOCMOTP U
MOJTOTOBKA K TeuaTu padbouei kauru Excel.

44. IlporpamMHbie  cpeacTtBa  npe3eHTauuil. [loHsTHE O  KOMIIBIOTEPHBIX
NPE3eHTAIUSAX W MPOTPaMMHBIX CpPEACTBaX [JIsi Pa3padOTKH KOMITBIOTEPHBIX

MIPE3CHTALHM.

45. IlporpamMHble  cpeacTBa  npe3eHrtaruid.  [loHstue o  mporpammax
PE3eHTAIMOHHON rpaduxmu. Kpatkas XapaKTepUCTHUKA porpaMm
IIPE3CHTAIIMOHHON rpaduKy.

46. IIporpamMHbI€ cpeacTBa Mpe3eHTaIUH. Wnurepdeiic porpamMm

npe3eHTarmoHHoi rpaduku. Pabora ¢ MeHIO 1 MaHeIIMU UTHCTPYMEHTOB, padoTa C
JIMAJIOTOBBIMU OKHAMM.

47. IlporpaMmMHbI€ CpecTBa Mpe3eHTauud. TeXHOIOrusl co3qaHus KOMIbIOTEPHOMN
npe3eHTanuu. Pabora ¢ Makeramu ciaiioB U madjaoHaMu 0hOPMIICHHS CIIANIOB.
Buenpenue TekcTOBBIX ONOKOB U rpadUyYecKMX DJIEMEHTOB B Clalbl
KOMIIBIOTEPHOU MPE3CHTALUH.

48. IIporpamMHbIe cpencTBa Npe3eHTauuil. MyJIbTUMEAUNHBIE BO3MOXXHOCTH
MPOrpaMM MPE3EHTAIIMOHHON TpaduKy.

49. IlporpamMmHuble cpencTBa mpe3eHTanui. OTiajgka Mpe3eHTaluy, HacTpoWKa
aHuMarmoHHbIX dhdexkToB u dddexkToB cmensl chaiimoB. [loarotoBka
KOMIIBIOTEPHOU MPE3CHTAIUN K €€ IEMOHCTPALINH.

50. IlousaTie O  COBpEMEHHBIX HMH(OPMALIMOHHBIX  TEXHOJOTHUSX.  BuJbI
COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJOTUH U UX KpaTKasi XapaKTEPUCTHUKA.

51. IlonsiTHie O MyIbTUMEMA TEXHOJOTUAX. MynbTUMEINA KaK BUI HH(OpMAITUH,
TEXHUYECKUN KOMIUIEKC U MPOTPAMMHBIN KOMILIEKC.



